
 

This solicitation is a request for qualifications for professional services under Texas Government Code 2269. 

 

Request for Qualifications 
19RFQ125 – On Call Permitting Services Campus Support 

 

 

Date Event 

February 28, 2019 
March 7, 2019 

Advertise/Issue Date 

March 7, 2019 
Pre-Proposal Conference at 2:00PM Austin ISD Carruth Administration Center 
1111 West 6th Street, Board Room, B-100. PLEASE ALLOW TIME TO PARK! 

March 11, 2019  Due Date for Questions by 5:00 pm 

March 15, 2019 Questions and Answers and final addendum posted on our website 

March 26, 2019 RFQ opening / due date at 2:00 pm CST 

May 20, 2019 AISD Board Meeting for review/approval 

 
 

Deliver Sealed Proposals to: Contact: 

Austin ISD 
Construction Management 
812 San Antonio Street, Suite 200 
Austin, Texas 78701 

Jennifer Nix 
Contract & Procurement Services 
Phone: 512-414-2241 
jennifer.nix@austinisd.org 

 

• Questions must be submitted via e-mail to the contact person listed above. 
In the e-mail subject line, type:  Questions: 19RFQ125 – On Call Permitting Services Campus 
Support 
 

• Q & A and Addenda will be posted on our website:  www.austinisd.org/cp/bids 
 

• Proposals are due no later than 2:00 pm on the date indicated. Your proposals must be 

delivered by mail or hand delivery in a sealed envelope or carton. Proposals received after 

the specified time shall not be considered.   

 

• Please submit the following:  

Required 

o One (1) hard copy marked “original” – include signed “required” forms 

Requested  

o One (1) digital copy on a flash drive – include signed “required” forms 

o One (1) hard copy marked “copy” 
 

• FAX, e-mail or other electronic proposals will not be accepted. 
 

• Proposals must be plainly marked with name and address of the Offeror and the RFQ 
number and Title above. 

 

  

mailto:jennifer.nix@austinisd.org
http://www.austinisd.org/cp/bids
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EXECUTION OF RESPONSE FORM 
 

RESPONDENT CERTIFICATION AND DISCLAIMER STATEMENT 
Failure to complete and sign this form will result in disqualification of response. 

 

The undersigned Respondent, by signing and executing this response, certifies and represents to Austin Independent 

School District (AISD) that the Respondent has read and is familiar with all requirements, and if awarded a contract, will 

substantively comply with AISD’s Master Services Agreement (Attachment “A”), which includes the certifications and 

assurances enclosed with this response.  The authorized agent, who signs below, must be legally authorized to bind the 
organization. 
   

Tax Identification Number (TIN): 

Federal Employer’s Identification No. or 
Social Security No. (If sole owner) 

 
___   ___   ___   --   ___   ___   --   ___   ___   ___  ___ 

   
Legal Company Name: 

(Printed or Typed) 
 

 

   D/B/A (if applicable):  

  Address:   

  City, State, Zip:   
  
Phone No. : ( )      Fax No. :  (       )                   
  Signature of Authorized Agent: 
(Required Signature) 

 

  
  Name and Title:      
(Printed or Typed) 

Date:      

 

 

 

  Check Box if respondent is a Historically Underutilized Business (HUB). 
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1.0 Selection Process For Request For Qualifications (RFQ): 

DO NOT SUBMIT PRICING INFORMATION  

The successful Respondent(s) shall be selected by AISD using a two step method in 
accordance with the Professional Services Procurement Act: 

 

Step One: 

Initial selection shall be based on the demonstrated competence of the individual(s) or business 

entity (or entities) that is (are) to provide the services.  

Oral presentations may be required; however, the most highly qualified respondent(s) may be 

selected on the basis of the evaluation of the written response(s) alone. 

 

Step Two: 

 

Following the initial selection of the most highly qualified respondent(s) according to Step One, 

AISD Contract and Procurement will enter into negotiations for mutually acceptable terms and 

conditions, including a fair and reasonable price. 

If AISD Contract and Procurement is unable to negotiate a satisfactory contract with the most 

highly qualified respondent(s), AISD shall formally end negotiations with that respondent(s) 

and begin negotiations with other qualified respondent(s). 

 

NEGOTIATIONS: 

 

➢ The Executive Director or his designee shall supervise all negotiations. 

➢ Respondent may be required to submit additional data during the process of any 

negotiations. 

➢ AISD reserves the right to negotiate the price and any other terms with the successful 

respondent(s). 

 

 

2.0 Request For Qualifications Requirements: 

 

2.1 Response must be typewritten or printed in ink. 
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2.2 Each response should be placed in a separate envelope or box and properly identified with 

RFQ number, due date and time. Response must be time stamped at the AISD Contract and 

Procurement Department on or before the hour and date specified for submission. It is the 

respondent’s responsibility to have the response correctly marked and to the AISD Contract 

and Procurement office by the specified date and time due for receipt. 

 

2.3 Any response may be withdrawn in writing prior to the due date and time set for receipt. 

Any response not so withdrawn shall constitute an irrevocable response and may not be 

withdrawn by the respondent without the permission of the Contract and Procurement 

Department for a period of ninety (90) days. 

 

2.4 Late responses or modifications will not be considered under any circumstances. 

 

2.5 Purchases made for school district use are exempt from the State Sales Tax. 

 

 

2.6 Telegraphic or other electronically submitted responses will not be considered. Facsimile 

(FAX) responses will not be accepted. 

 

2.7 Any response or bond signed by an agent or attorney-in-fact shall be accompanied by 

evidence of authority. 

 

2.8 Deleted 

2.9 Deleted 

2.10 Deleted 

 

2.11 RFQ STATEMENT OF WORK (SOW) FORMAT 

A.1  Services Requested:   

AISD is seeking a qualified consultant to provide permitting services, more specifically 

described in the Scope of Work section of this document. 

 

A.2  Background and Objective: 

AISD has construction projects from various bond programs for which permitting services 

are needed.   

 

A.3  Scope of Work: 

The District is requesting proposals for firms to provide permitting services. 

RESPONSIBILITIES: 

1. Expedite departmental review and final City of Austin approval of Site Development Permits 
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and Building Permits. 

2. Recommend modifications to procedures that would simplify or accelerate review processes. 

3. Suggest drawing templates and other standardization procedures that would better satisfy 

department requirements.  Recommend adjustment to those templates and procedures as 

requirements change over the course of the Bond Program. 

4. Conduct training, as requested, for architects and engineers under contract to the district to 

familiarize them with requirements.  Training may include familiarization with the City of 

Austin. 

5. Provide services related to the closing of existing permits. 

 

A.4  Other Services:  (THIS SECTION NOT USED) 

  

B. RESPONDENT QUALIFICATIONS 

Respondent must demonstrate that it possesses the following qualifications: 

 

B.1  Experience:  A minimum of five (5) years successfully providing the scope of services 

included in the RFP. 

 

B.2  Certifications:  (THIS SECTION NOT USED) 

 

C. SUPPORTING INFORMATION 

 

C.1 AISD Master Services Agreement 

This agreement (see Attachment “A” hereto) includes various provisions including 

professional liability coverage, and related requirements. 

 

C.2 Period of Performance: 

Term - The term of this contract will be One (1) Year with the Option, at the sole 

discretion of AISD, to extend the contract for Four (4) additional One (1) Year periods. 

2.12 REQUIRED DOCUMENTATION 

All responses must be complete and convey all of the information requested in order to be 

considered responsive.  If the response fails to conform to any requirement of the RFQ, 

AISD, Contracts and Procurement Services alone will determine whether the defect is 

significant and, therefore, may not be considered for award.   Only the information provided 

with the response, addendums, materials submitted in response to AISD’s request for 

additional information will be used in the evaluation process and award determination. 

 

NOTE:  FAILURE TO PROVIDE ALL INFORMATION REQUESTED MAY RESULT 

IN DISQUALIFICATION.  

 

This mandatory documentation should be organized, numbered, and submitted in the 

order shown below, and included with the original and each copy of the response. 
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1.  The completed EXECUTION OF RESPONSE FORM. 

 

2. An Executive summary not to exceed 2 pages must briefly address and demonstrate a) 

the respondent’s understanding of and experience providing the services requested, b) 

the respondent’s commitment to provide services described in this RFQ, and c) 

statement explaining why the respondent believes itself to be qualified to provide the 

required services. 

 

3. Executive summary (not to exceed 2 pages), that provides an overview of the              

firm’s proposed permitting services and expertise. 

4. A listing and description of permitting services currently or previously provided to K-

12 Public or Private School entities, or to Higher Education institutions in the last 8 

years. 

5. A listing and description of permitting services currently or previously provided to non-

educational public sector clients in the last 8 years. 

6. A listing and description of permitting services currently or previously provided in the 

last 8 years, which are similar to those services being proposed to AISD to any other 

clients. 
  

   If you want to attach a brochure or other printed material, which describes your firm’s 

services, organization, and examples of your projects you may do so, but it is not required. 

3.0 Terms and Conditions 

3.1  AISD is requesting qualifications with the intent of awarding a contract for the requirement 

contained in this RFQ.  However, AISD is not obligated to award a contract on this 

solicitation and reserves the right to reject any and all responses or any part of a response 

and to award to best serve the interests of the state. 

3.2   AISD reserves the right to reject a response that does not contain all information required 

by this RFQ. 

3.3   AISD reserves the right to waive any minor or non-substantive defect. 

3.4   AISD reserves the right to award contracts to one or more acceptable respondents. 

3.5  AISD will evaluate only those responses that are determined responsive and are received 

on or before the due date and time set for submission. 

3.6   AISD reserves the right to procure the services described in this RFQ in whole or in part 

by other means. 

3.7   AISD will not reimburse anyone for any expense incurred in preparing or submitting 

responses. 

3.8  No public disclosures or news releases pertaining to this RFQ shall be made without prior 

written approval of the agency. 
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3.9   Section deleted. 

3.10 Points of Contact and Clarification: Requests for clarification of information regarding the 

contents of this RFQ, or questions concerning the technical requirements may be 

3.11 Unauthorized Communications: The responding firms, or their agents, shall undertake no 

activities, actions or contacts to promote or advertise their responses to the AISD Board of 

Trustees, Superintendent, central office administrators, or members of the 

Architect/Engineer Selection Screening Committee.  Violation of this provision will be 

grounds for disqualification of the responding firm.  Authorized communications are to be 

with the designated AISD contact person as indicated on page 1 of RFQ.  Any substantive 

clarification or revision of the RFQ will be made only by RFQ Addendum in accordance 

with Section 2.8. 

3.12 Contract Incorporation:  Respondents should be aware that the contents of the successful 

response may be incorporated into the contract. 

3.13 All responses shall become the property of AISD upon receipt.  Details will only be 

divulged after the contract award, if one is made. 

3.14 By signing and submitting the EXECUTION OF RESPONSE FORM, the undersigned 

Respondent and person signing on its behalf certifies and represents to the Austin 

Independent School District as follows: 

A. Respondent has not offered, conferred or agreed to confer any pecuniary benefit, as 

defined by TEX. PENAL CODE, Chapter 36, or any other thing of value, as consideration 

for the receipt of information or any special treatment or advantage relating to this 

RFQ; 

B. Respondent has not offered, conferred or agreed to confer any pecuniary benefit or 

other thing of value as consideration for the recipient’s decision, opinion, 

recommendation, vote or other exercise of discretion concerning this RFQ;  

C. Respondent has not violated any state, federal or local law, regulation or ordinance 

relating to bribery, improper influence, collusion or the like, and Respondent will not 

in the future offer, confer, or agree to confer any pecuniary benefit or other thing of 

value to any officer, Trustee, agent or employee of the Austin Independent School 

District in return for the person’s having exercised official discretion, power or duty 

with respect to this RFQ; 

D. Respondent has not now and will not in the future offer, confer or agree to confer a 

pecuniary benefit or other thing of value to any officer, Trustee, agent or employee of 

the Austin Independent School District in connection with information regarding this 

RFQ, the submission of this RFQ, the award of agreement from this RFQ, or the 

performance, delivery or sale pursuant to this RFQ; 
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E. Respondent has neither coerced nor attempted to influence the exercise of discretion 

by any officer, Trustee, agent or employee of the Austin Independent School District 

concerning this RFQ on the basis of any consideration not authorized by law;  

F. Respondent has not received any information not available to other Respondents so as 

to give the undersigned a preferential advantage with respect to this RFQ; and 

G. Respondent (or its sub-consultants, as applicable) meets all of the qualifications 

specified in Section 2.11 B above. 
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MASTER PROFESSIONAL SERVICES AGREEMENT 
 

 

THIS MASTER PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is made 

and entered into on the Effective Date, as hereinafter defined, by and between _____________ 

(“Consultant”), and Austin Independent School District (“Owner” or “District”), for provision of 

________________________ services to the District, on an as-needed basis, subject to the terms 

and conditions herein. 

 

 

NOW, THEREFORE, in consideration of the mutual promises and covenants 

hereinafter set forth, and for other good and valuable consideration, the sufficiency of which is 

hereby acknowledged and the receipt of which shall be acknowledged by endorsement thereof, 

the parties do hereby agree as follows: 

 

1. Services to be Performed by Consultant—Upon request by the District, Consultant 

may present a written proposal (“Proposal”) to Owner, offering to perform certain 

construction related and/or real estate related professional services (“Services”).  Each 

Proposal shall set forth the scope of the Services to be performed by Consultant, the 

location of the services or subject project, the cost of the services, any deliverables to be 

provided to Owner, any information or actions required of the Owner in connection with 

the Services, and the timelines or deadlines associated with Services. This Agreement 

will incorporate, by reference, all such provisions stated in as stated in each Proposal, and 

each Proposal shall be subject to the terms and conditions of this Agreement.  Consultant 

shall perform the services described in this Agreement and any executed Proposal 

according to the standards of his/her profession.  Consultant is not guaranteed any certain 

or minimum amount of assignments from Owner under this Agreement. 

 

2. Compensation—In consideration of the services performed by Consultant under this 

Agreement, the Owner shall pay to Consultant the compensation set forth in each 

Proposal.  Consultant is not guaranteed any certain or minimum amount of compensation 

from Owner under this Agreement; however, the total annual compensation to Consultant 

under this Agreement shall not exceed $__________________.  Any additional services 

and reimbursable expenses shall be compensated at the rate and manner set forth in the 

Proposal, and are subject to the express written prior approval of the District.  Payments 

shall be due within 30 days following receipt of a valid and undisputed invoice, upon 

completion of the Services or other progress milestone as agreed to in a Proposal.  

 

3. Time of Completion—Consultant shall complete the work specified in the Proposal in a 

timely manner, in accordance with the Owner’s schedule for the subject project. 

Consultant shall not commence with any Services until a written Proposal for such 

assignment has been submitted to and approved by Owner, and executed by both 

Consultant and a duly authorized representative of Owner.   
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4. Relationship of the Parties—It is understood and agreed that Consultant is an 

independent contractor and neither Consultant nor any employees, volunteers, or agents 

contracted by Consultant shall be deemed for any purposes to be employees, volunteers 

or agents of Owner.  Consultant shall assume full responsibility for the action of such 

employees, volunteers, or agents while performing any services incident to this 

Agreement, and shall remain solely responsible for their supervision, daily direction and 

control, payment of salary (including withholding of income taxes and social security), 

workers’ compensation, disability benefits and like requirements and obligations. 

 

5. No Waiver of Immunity—Owner does not waive or relinquish any immunity or defense 

on behalf of itself, its trustees, officers, employees, and agents as a result of its execution 

of this Agreement and performance of the functions or obligations described herein. 

 

6. Insurance and Indemnity—For the term of this Agreement, Consultant agrees to 

maintain and keep on file with Owner all insurance coverages as set forth in Exhibit A to 

this Agreement.  Consultant shall provide valid renewal or amended certificates, as 

required in Exhibit A.  Consultant agrees to indemnify and hold harmless Owner, its 

trustees and employees against any and all losses, costs, expenses and liabilities, 

including but not limited to reasonable attorneys’ fees and court costs, to the extent they 

arise out of Consultant’s negligent acts or omissions. 

 

7. Compliance with Laws—Consultant shall maintain any and all applicable license(s) and 

certification(s) necessary to perform any Services contemplated by this Agreement.  

Consultant shall observe and comply with all Federal, State, County and local laws, and 

Owner’s Board Policies that in any manner affect the provision of Services and 

performance of all obligations undertaken pursuant to this Agreement. 

 

8. Authorization of Agreement—Each party represents and warrants to the other that 

execution of this Agreement has been duly authorized, and that this Agreement 

constitutes a valid and enforceable obligation of such party according to its terms.  This 

Master Agreement is not exclusive, and does not guarantee that Consultant shall receive 

any minimum or specific volume of work from Owner.   

 

9. No Waiver—No waiver of a breach of any provision of this Agreement shall be 

construed to be a waiver of any breach of any other provision.  No delay in acting with 

regard to any breach of any provision shall be construed to be a waiver of such breach. 

 

10. Notices—Any notice required or permitted to be given under this Agreement shall be in 

writing, and shall be deemed to have been given when delivered by hand delivery, or 

when deposited in the United States Post Office, by registered or certified mail, postage 

prepaid, return receipt requested, if mailed.  Notices shall be addressed as follows: 
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If to Consultant: 

 

  __________________ 

 

 

 

 

 

If to Owner: 

 

 __________________ 

 

 

 

 

 

Any party may designate a different address by giving the other party ten (10) days 

written notice in the manner provided above. 

 

11. No Assignment—No assignment of this Agreement, or any duty or obligation of 

performance hereunder, shall be made in whole or in party by either party without the 

prior written consent of the other party. 

 

12. Amendments—This Agreement may be amended or modified by, and only by, a 

written instrument approved by the Owner in accordance with Owner’s Board Policy. 

 

13. Termination—Owner may terminate this Agreement with or without cause upon seven 

(7) days written notice to Consultant.  In the event of termination, Consultant shall be 

entitled to compensation for all services provided up to the effective date of termination. 

 

14. Consultant Certifications—Consultant hereby certifies that it is not a company 

identified on the Texas Comptroller’s list of companies known to have contracts with, or 

provide supplies or services to, a foreign organization designated as a Foreign Terrorist 

Organization by the U.S. Secretary of State under federal law. Consultant further hereby 

certifies and verifies that neither Consultant, nor any affiliate, subsidiary, or parent 

company of Consultant, if any (the “Consultant Companies”), boycotts Israel, and 

Consultant agrees that Consultant and Consultant Companies will not boycott Israel 

during the term of this Agreement.  For purposes of this Agreement, the term “boycott” 

shall mean and include terminating business activities or otherwise taking any action that 

is intended to penalize, inflict economic harm on, or limit commercial relations with 

Israel, or with a person or entity doing business in Israel or in an Israeli-controlled 

territory.  
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15. Governing Law—This Agreement is made in Texas and shall be construed, interpreted, 

and governed by Texas law.  The parties shall consent to the jurisdiction and venue of the 

courts of Travis County, Texas, for any action under this Agreement. 

 

16. Duplicate Originals—This Agreement may be executed in multiple  counterparts, each 

of which shall have the full force and effect of the original Agreement, and each of which 

shall constitute but one and the same instrument. 

 

17. Complete Understanding—This Agreement and all Exhibits, Supplements and 

Amendments thereto shall constitute the complete understanding of Consultant and 

Owner.  This Agreement constitutes the sole and only agreement of the parties to it and 

supersedes any prior understandings or written or oral agreements between the parties 

respecting the subject matter of this Agreement.  Any terms or conditions contained in 

any of Consultant's Proposals which purport to limit, waive, relinquish any 

warranties or liabilities of Consultant are not included, and are hereby expressly 

excluded from this Agreement unless this Agreement is specifically amended to 

restate such term, condition or limitation in the main body of this Agreement.  The 

appearance of such matters in any Proposal will be of no legal force or effect, as the 

inclusion of Consultant's proposal is intended to only provide information relating to 

the scope, deliverables, deadlines and fees relating to Consultant's services. 

 

18. Effective Date and Term—The “Effective Date” of this Agreement shall be the date that 

all necessary and authorized representatives of Owner have endorsed the same, and shall 

continue for one (1) year.  Thereafter, this Agreement shall automatically renew for four 

(4) additional subsequent one-year periods, subject to the termination provisions set forth 

herein.  

 

 

 

CONSULTANT     AUSTIN INDEPENDENT 

       SCHOOL DISTRICT 

 

 

_________________________________  _________________________________ 

Signature      Signature 

 

 

_________________________________  _________________________________ 

Printed Name and Title    Printed Name and Title 


